Minutes of the Meeting of Bury St Edmunds Town Council


Wednesday 23 March 2011
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MINUTES OF THE MEETING OF BURY ST EDMUNDS TOWN COUNCIL

 HELD ON WEDNESDAY 23 MARCH 2011

AT 7:00 PM AT THE TOWN COUNCIL OFFICES, 

7 ANGEL HILL,  BURY ST EDMUNDS

PRESENT:  Cllrs Cockle (Chairman), Nettleton (Vice Chairman), Bebbington, Bird, Chung, Farmer, Jones, Lockwood, Oliver, Simner, Springett, Warby and Waterson. 

ALSO PRESENT:  Jen Larner (Town Clerk), Sue Hindry (Assistant Town Clerk/Responsible Financial Officer), 3 members of the public, 2 press reporters.  

1. TO RECEIVE APOLOGIES FOR ABSENCE AND REASONS THEREFORE

An apology was received and reason accepted from Cllr Mrs Lockwood (work commitments), Cllrs Rout and Turner were absent. 
2. TO RECEIVE DECLARATIONS OF INTEREST + ADDITIONS TO REGISTERS
All Borough Councillors when sitting at Town Council level (and vice versa) are advised to declare as follows: “that I may vote differently at Borough Council (substitute Town Council as and when required) level from that recorded at this meeting because of the possibility of further information being made available to me at that other tier of local government”.  

3. TO CONFIRM, ADOPT AND SIGN THE MINUTES: 26 JANUARY 2011 

Cllr Waterson objected to having been marked as absent, when he was only 3 minutes late. 

Resolution Record No. BSETC/306/23/Mar/11:
That the Minutes of the Meeting of Bury St Edmunds Full Town Council of 26 January 2011 be agreed and signed as a true record.

4. PUBLIC FORUM
One member of the public present talked of his concerns about traffic problems on St Andrew’s Street South and proposed a ban on all vehicles using that road, except pedal bikes. 
One member of the public asked about the Town Council’s response to Suffolk County Council’s New Strategic Direction and divestment, particularly in regard to Bury St Edmunds library.  It was agreed to put this on the Finance, Policy and Resources agenda for April. 
Discussion then followed regarding the bus services to Beeton’s Way.  
5. TO RECEIVE THE CHAIRMAN’S REPORT ON ENGAGEMENTS ATTENDED

The Chairman had attended 3 events since the last meeting and has 3 more until the end of his term of office. 
6. TO APPROVE MONTH 12: MARCH 2011 FINAL PAYMENTS LIST
Resolution Record No: BSETC/307/23/Mar/11

That the month 12: March 2011 final payments list be approved. 

7. TO RECEIVE THE REPORT AND ADOPT THE RECOMMENDATIONS OF THE FINANCE, POLICY AND RESOURCES COMMITTEE MEETINGS: 
7.1 09 February 2011 
It was noted that recommendation record FP&R/13/09/11 had been superseded by recommendation record FP&R/15/23/Mar/11. 

Resolution Record No: BSETC/308/23/Mar/11
That the minutes of the Finance, Policy & Resources Committee Meeting of 12 January 2011 be approved and signed as a true record.
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Resolution Record No: BSETC/309/23/Mar/11
That the End of Month 10: January 2011: Bank Reconciliations, Budget Line Item Expenditure, Final Payments List and Cash Book Reports be adopted and signed. 

Resolution Record No: BSETC/310/23/Mar/11
That the report of the budget line items indicating significant under/over spend be reviewed and accepted.
Resolution Record No: BSETC/311/23/Mar/11
That the Month 11: February 2011 payments list, as tabled, be approved.

Resolution Record No: BSETC/312/23/Mar/11
That the petty cash record book to date be approved and initialled.

Resolution Record No: BSETC/313/23/Mar/11
That the charge for existing allotments including water for the year 01 April 2012 to 31 March 2013 be set at £6.44 per sq. rod (25m2).

Resolution Record No: BSETC/314/23/Mar/11
That the invoicing arrangements for allotment rents, as circulated, be approved and adopted by Full Council.

Resolution Record No: BSETC/315/23/Mar/11
That standing orders 1.22 and 7.1 be amended to read as follows: “Unless standing orders provide otherwise, voting on any question shall be by a show of hands.  At the request of a Councillor the voting on any question shall be recorded so as to show whether each councillor present and voting gave his vote for or against that question. Such a request shall be made before moving on to the next item of business on the agenda.”

Resolution Record No: BSETC/316/23/Mar/11
That standing order 35.2 be deleted.

Resolution Record No: BSETC/317/23/Mar/11
That the Council’s standing orders have been reviewed and two amendments made.
Resolution Record No: BSETC/318/23/Mar/11
That the Council’s financial standing orders have been reviewed and that no changes are necessary. 

Resolution Record No: BSETC/319/23/Mar/11

That the business plan be approved with the following amendments: Page 1 – under Summary of Plans for 2009-12 – add in: ‘2012: to maintain and build on existing partnerships; to go forward with a higher profile within the town’.

Page 4 – aim 1.2 – delete.

Resolution Record No: BSETC/320/23/Mar/11

That the annual review of Council policy on Health and Safety be approved and adopted by Full Council. 

Resolution Record No: BSETC/321/23/Mar/11

That the annual review of Council policy on Data Protection, Confidentiality and Information Management be approved and adopted by Full Council. 
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Resolution Record No: BSETC/322/23/Mar/11
That the annual review of Council’s policy on Public forum at meetings be approved and adopted by Full Council.

Resolution Record No: BSETC/323/23/Mar/11

That the annual review of Council’s policy on Freedom of Information be approved and adopted by Full Council. 

Resolution Record No: BSETC/324/23/Mar/11

That the annual review of Council’s policy on Compliments, Suggestions and Complaints be approved and adopted by Full Council. 

Resolution Record No: BSETC/325/23/Mar/11
That the Minutes of the Finance, Policy & Resources Committee Meeting of 09 February 2011 be received and, with the exclusion of recommendation record FP&R/13/09/Feb/11 relating to the media policy, the recommendations therein adopted.

7.2 09 March 2011 
Recommendations FP&R/13/23/Mar/11, 14/23/Mar/11, 15/23/Mar/11 and 18/23/Mar/11 were amended.
Resolution Record No: BSETC/326/23/Mar/11
That the minutes of the Finance, Policy & Resources Committee Meeting of 09 February 2011 be approved and signed as a true record.

Resolution Record No: BSETC/327/23/Mar/11
That the End of Month 11: February 2011: Bank Reconciliations, Budget Line Item Expenditure, Final Payments List and Cash Book Reports be adopted and signed. 

Resolution Record No: BSETC/328/23/Mar/11
That the report of the budget line items indicating significant under/over spend be reviewed and accepted.

Resolution Record No: BSETC/329/23/Mar/11
That the Month 12: March 2011 payments list, as tabled, be approved.

Resolution Record No: BSETC/330/23/Mar/11
That the petty cash record book to date be approved and initialled.

Resolution Record No: BSETC/331/23/Mar/11
That a formal letter be sent to the landlord expressing dissatisfaction at the delay in receiving the breakdown of service charges and requesting that they be sent immediately. 

Resolution Record No: BSETC/332/23/Mar/11
That the Councillor Internal Auditor’s third quarterly internal audit report be approved and adopted.

Resolution Record No: BSETC/333/23/Mar/11
That spending information over £500 be published online to provide financial transparency.

Resolution Record No: BSETC/334/23/Mar/11
That the updated asset register for the year ending 31 March 2011 amended to show deleted items in a separate table for clarity be approved and adopted.
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Resolution Record No: BSETC/335/23/Mar/11
That the Town Council apply for a dispensation in relation to expenses payments and benefits.

Resolution Record No: BSETC/336/23/Mar/11
That the current level of fidelity guarantee at £300,000 is sufficient.

Resolution Record No: BSETC/337/23/Mar/11
That the annual review of financial control procedures covering (1) Income; (2) Accounts payable; (3) Asset control and management; (4) Budgetary control and reporting; (5) Payroll; (6) VAT; (7) IT access; (8) Year end procedures and (9) Petty cash has been carried out and that they are adopted. 
Resolution Record No: BSETC/338/23/Mar/11
That the Town Council support this project subject to a formal request being made by the Guildhall Project Trustees to the Town Council outlining the purposes and the amount of any financial assistance requested from the Council. 
Resolution Record No: BSETC/339/23/Mar/11
That, in accordance with the authority contained in Section 144 of the Local Government Act 1972, the request from Bury in Bloom for funding of £3,000 for the next financial year (2011-2012) in respect of the Parkway/roundabout planting project be approved.
Resolution Record No: BSETC/340/23/Mar/11
That the Town Council's media policy be scrapped/discontinued on the grounds that it is a totally unnecessary, ineffective and unenforceable further layer of local government bureaucracy which serves only to cause a pointless waste of expensive staff time on its hollow administration/ implementation and review.
Resolution Record No: BSETC/341/23/Mar/11
That, in the lone worker policy, the following sentence be added: ‘That swipe keys for the door to the office be held by the Chairman and Vice Chairman to enable access should a staff member be on their own and taken ill’.  

Resolution Record No: BSETC/342/23/Mar/11
That the annual review of the lone worker; service standards and general office safety policies has been carried out and, with the above amendment, approved. 

Resolution Record No: BSETC/343/23/Mar/11
That the Town Council supports the funding of school crossing patrols where these are necessary and there are no alternative options, with the caveat that it does not want to take on the responsibility for employment, and that appropriate solutions can be found in conjunction with the schools. 

Resolution Record No: BSETC/344/23/Mar/11
That the annual contract for office cleaning services with Need a Cleaner be renewed.

Resolution Record No: BSETC/345/23/Mar/11
That the annual contract for allotment routine maintenance be awarded to McGregor Services and that a contract along the same lines as that for the cleaning of the offices be drawn up. 

Resolution Record No: BSETC/346/23/Mar/11
That the Town Council is very interested in this particular site for allotment development and wishes to pursue discussions in connection with this.
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Resolution Record No: BSETC/347/23/Mar/11

That the Minutes of the Finance, Policy & Resources Committee Meeting of 09 March 2011 be received and the recommendations, as amended above, adopted.

8. TO RECEIVE THE REPORT AND ADOPT THE RECOMMENDATIONS OF THE PLANNING AND LICENSING COMMITTEE MEETINGS

8.1  09 February 2011
Resolution Record (Delegated Powers): BSETC/348/23/Mar/11
That the Minutes of the Planning & Licensing Committee Meeting of 26 January 2011 be signed as a true record.

Resolution Record (Delegated Powers): BSETC/349/23/Mar/11
That the comments made in respect of the planning and licensing applications considered on 26 January 2011 be forwarded to St Edmundsbury Borough Council.

8.2  09 March 2011

Resolution Record BSETC/350/23/Mar/11
That the Minutes of the Planning & Licensing Committee Meeting of 09 February 2011 be signed as a true record.

Resolution Record (Delegated Powers): BSETC/351/23/Mar/11
That the comments made in respect of the planning and licensing applications considered on 09 February 2011 be forwarded to St Edmundsbury Borough Council.

Resolution Record No: BSETC/352/23/Mar/11
That the Minutes of the Planning and Licensing Committee Meetings of 09 January 2011 and 09 February 2011 be received and the recommendations therein adopted.  

9.  TO NOTE THAT THERE WILL BE NO PLANNING AND LICENSING COMMITTEE MEETING ON 18 MAY, DUE TO ELECTIONS

Noted.
10. TO RECEIVE THE REPORT OF STAFFING AND EMPLOYMENT COMMITTEE MEETING ON 9 MARCH, ADJOURNED TO 16 MARCH 2011
Resolution Record No:  BSETC/353/23/Mar/11

That the Minutes of the Meeting of 08 December 2010 be signed as a true record.

11. TO AUTHORISE THE RESPONSIBLE FINANCIAL OFFICER TO INCREASE THE FIDELITY GUARANTEE PRIOR TO RECEIPT OF PRECEPT PAYMENT ON 30 APRIL 2011 IF CONSIDERED NECESSARY
Resolution Record No: BSETC/354/23/Mar/11

That the Responsible Financial Officer be authorised to increase the fidelity guarantee prior to receipt of precept payment on 30 April 2011 if considered necessary. 

12. TO APPROVE COUNCIL’S REGISTRATION AS AN EMPLOYER FOR PAYE PURPOSES AS REQUIRED BY HER MAJESTY’S REVENUE AND CUSTOMS GUIDANCE
Resolution Record No: BSETC/355/23/Mar/11

That the Council’s registration as an employer for PAYE purposes as required by HMRC be approved. 
12.1 To approve the setting up of a separate payroll for council’s employees by St Edmundsbury Borough Council and payment of associated costs incurred up to a maximum of £100 excluding vat
Resolution Record No: BSETC/356/23/Mar/11

That a separate payroll be set up by St Edmundsbury Borough Council for Town Council employees and payment of associated costs incurred up to £100 be approved.
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13. TO APPROVE THE EXCLUSION OF THE BUSINESS RATES FROM THE OFFICE SERVICE CHARGE WITH EFFECT FROM 01 APRIL 2011
Resolution Record No: BSETC/357/23/Mar/11

That the business rates be excluded from the office service charge with effect from 01 April 2011.

13.1 To authorise the direct debit instruction for the payment of business rates
Resolution Record No: BSETC/358/23/Mar/11

That the direct debit instruction for the payment of business rates be authorised. 
14.  TOWN CLERK’S REPORT

The Town Clerk reported back on the request for dog bins on Kingsbury Road/St Edmunds Gate which is being investigated by St Edmundsbury Borough Council. 

Skips had been placed on Nowton and Sicklesmere Road allotments and one tenant had asked that the Town Council be thanked for this.  

The new Cotton Lane allotments were now in the process of being let, with 38 in total. 

Various training courses had been undertaken by staff: allotment law; collaboration (both run by Suffolk Association of Local Councils); practitioners’ conference (Society of Local Council Clerks); on completing the census form, in preparation for the drop in census day on 29 March. 

The Town Clerk reported that she had met the new Chief Executive for Bid4Bury, Mark Cordell, who was keen to work on any appropriate joint projects. 
15. TO CONSIDER THE FREQUENCY OF FULL COUNCIL MEETINGS FOLLOWING THE 12 MONTH TRIAL OF ONLY SEVEN ORDINARY COUNCIL MEETINGS PER YEAR
Resolution Record No: BSETC/359/23/Mar/11

That the frequency of full Council meetings reverts to monthly from May 2011.
16. TO CONSIDER FORMAT OF ANNUAL TOWN MEETING TO ENCOURAGE PUBLIC PARTICIPATION
Resolution Record No: BSETC/360/23/Mar/11

That the scheduled date for the Annual Town Meeting be changed until after the elections on 5 May.   

17. TO APPROVE DRAFT OF TOWN TALK AND ITS DISTRIBUTION IN DISPATCH MAGAZINE

This was approved, with the deletion of the information about the Annual Town Meeting. 

18. TO APPOINT A REPRESENTATIVE TO ATTEND THE SUFFOLK COUNTY COUNCIL NATIONAL GRID MEETING ON 13 APRIL 2011. 
Cllr Warby agreed to attend this. 

19. TO CONSIDER A RESPONSE TO THE CONSULTATION ON SUFFOLK FIRE AND RESCUE SERVICE INTEGRATED RISK MANAGEMENT PLAN 2011-14.
Concern was expressed regarding the reduction in fire fighter numbers.  
Resolution Record No: BSETC/361/23/Mar/11

That a letter be sent to Suffolk Fire and Rescue Service expressing concern regarding the cuts, and that Councillors are encouraged to respond individually to the consultation too. 

20. TO CONSIDER A RESPONSE TO THE CONSULTATION ON SUFFOLK COUNTY COUNCIL’S YOUTH CLUBS
Discussion took place regarding the position of youth clubs.  Council heard that the only open access youth club in Bury St Edmunds will be closing at the end of the month.   
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21. TO APPROVE AND AUTHORISE THE SIGNATURE OF THE LICENCE AGREEMENT FROM ST EDMUNDSBURY BOROUGH COUNCIL REGARDING THE NEW ALLOTMENT SITE AT COTTON LANE
Resolution Record No: BSETC/362/23/Mar/11

That the licence agreement drawn up by St Edmundsbury Borough Council relating to the new allotment site at Cotton Lane be approved and signed.  

22. TO APPROVE AND AUTHORISE THE SIGNATURE OF THE HEADS OF TERMS OF THE LEASE ON THE NEW COTTON LANE ALLOTMENT SITE
It was noted that the mention of a 10 year lease is an oversight, and that 20 years was what had been agreed.   

The suggestion from St Edmundsbury Borough Council regarding rent increases was a stepped rent provision, whereby the rent on the whole area (not individual plots) would rise by £40 after 5 years, £60 after 10 years and £80 after 15 years.  
Resolution Record No: BSETC/363/23/Mar/11

That the heads of terms of the lease on the new Cotton Lane allotment site be approved and signed with the following amendments: 1) that in section 5 the term be amended to 20 years 2) that the words in section 7 ‘in line with the increase in the consumer prices index’ be deleted 3) that the words ‘in line with a stepped rent provision over the next 15 years whereby the total amount payable each year to St Edmundsbury Borough Council increases by £40 after five years, then by a further £20 after 10 years and then by a further £20 from year 15 to the end of the term’ be inserted at the end of section 7. 
23. TO APPROVE THE HOLDING OF THE ALLOTMENTS COMPETITION IN 2011 AND ITS FORMAT
Resolution Record No: BSETC/364/23/Mar/11

That an allotments competition be held in 2011; that a similar format be followed to previous years; that the same judges as last year be approached to see if they are available; that a budget of £120 be allocated to this event and that delegation is given to staff to organise the event. 
24. MOTION/RESOLUTION TO EXCLUDE TEMPORARILY THE PUBLIC AND PRESS 
It was resolved to exclude temporarily the public and press for the remaining items due to the confidential nature of the business to be discussed concerning: appeals.

25. TO CONSIDER RESPONSE TO AN APPEAL FROM A FORMER ALLOTMENT TENANT REGARDING THE REPAYMENT OF THE COSTS OF CLEARING HIS FORMER ALLOTMENT PLOT
Cllr Nettleton declared a personal interest as the letter had been addressed to him.
Resolution Record No: BSETC/365/23/Mar/11

That a letter be sent to the former allotment tenant requesting that he pay £20/month by standing order to cover the cost of clearing his former allotment.
26.  DATE OF NEXT MEETING

The next meeting is the Annual Meeting on Wednesday 18 May 2011 at 7pm. 

The Chairman thanked all Councillors for their support during his year as Chairman. 

The meeting closed at 8.56 pm.

Signed: __________________________

Dated: ____________________

